
For safe and correct use, be sure to read Safety Information before 
using the machine.

Appendix

Configuring Network Settings Using OS X

Troubleshooting

Maintaining the Machine

Configuring the Machine Using Utilities

Configuring the Machine Using the Control 
Panel

Sending and Receiving a Fax

Scanning Originals

Copying Originals

Printing Documents

Paper Specifications and Adding Paper

Guide to the MachineUser’s Guide
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For details, see "Basic Operation of Scan to Folder".

For details, see “Scanning from Smart Organizing Monitor” or "Basic Operation for TWAIN Scanning".

Documents

Documents

Documents

Send Scanned Documents to a Folder on a Client Computer

For details, see "Basic Operation of Scan to E-mail".

Send Scanned Documents by E-mail

Scanning Documents from Smart Organizing Monitor or a Client Computer

Specify a destination 
and start scanning

Specify a e-mail address 
and start scanning

Specify scan settings and start scanning

Scanned data is displayed on the computer screen

Files are sent directly 
to shared folders

Distribute the document as a file 
attached to an e-mail

Specify scan settings 
and start scanning

Scanned files are saved in the 
USB flash memory device

For details, see "Basic Procedures for Saving Scan Files on a USB Flash Memory Device".

Saving Scan Files on a USB Flash Memory Device
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Print the check sheet.

Confirm the user name and computer name.

Create a shared folder on a computer.

Send scanned files to the shared folder.

Specify access privileges for the created shared 
folder. *1

Register the shared folder to the machine's 
Address Book.
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Configure SMTP server and DNS settings.

Register the destination e-mail address in the Address Book.

Send scanned files by e-mail.
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Configure FTP server settings.

Send scanned files to the FTP server.
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Set the date and time.

Connect the machine to a telephone line.

Set the outside line access number. *1

Specify the reception mode.

Select the telephone line type and telephone 
network connection type.

Register the fax number and fax name of the 
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Is an external telephone 
connected to the machine?

Fax Only mode

FAX/TAD mode

FAX/TEL Auto mode

FAX/TEL Manual mode

Do you want to use 
an external answering 
device?

Do you want to receive 
faxes automatically?

Yes

Yes

Yes

No

No

No
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