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Introduction

Congratulations on your eCalendar purchase! We are excited to help you lighten the mental
load of keeping track of everyone’s busy schedules so you can get back to enjoying what
matters most to your family.

We are always looking to improve and evolve our product, new features will be downloaded
automatically to your device or mobile app, and you' |l be notified through emails, push
notifications, and in-app messages.



Get the App and Create Account

You'll need the free eCanlendar app to use the features of your eCalendar to their full
potential. Download the app on Google Play or APP Store and get started

< < Create Account 4s0Mb BB o RN Tl 52%
< Add device
Create Account Name

To get started, please enter your personal
email.

N = =

[ -G \

%4 9:41
<

il T - My Calendars +
< Calendar Setup
Are you activating a new

eCalendar Frame?

Yes
A 5
No

@@ O7os

— B sadcensoronsamyecolendarco ™
Create your eCalendar’s unique email
address.
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Initial Setup on Device

Turn on your eCalendar, select language, connect to wifi and choose the time zone and city,
then enter your 6-digit activation code to get started.

Welcome to eCalendar!

Get Your Activation Code E ﬂ E Enter Your Activation Code

Download the eCalendar app
by scanning the QR code. hria
Or, visit Our eCalendar.com/ E 1

finalstep

Syncing a New Calendar

Syncing can only be done through the app.
When you sync a source calendar (like Google, iCloud, Outlook) with eCalendar any changes
on your source calendar will automatically show up on the digital calendar.

1.0pen Sync in the home screen.
2. Select "Sync a New Calendar".

fs Gl -- f a» -

< Sync a New Calendar

< Manage Calendars

Please select the type of Calendar you want

( syncaNewCalendar ) to sync:
Google
B2 outook

B iciows

Sync a Local Calendar

| Dia L
Subscribed Calendars N = Cou

=

Hotmail

| Birthday
Other
| Calendar URL

iCloud
US Holidays.

| Werking Subscribed Calendar

Vorkir
iCloud

— )




Syncing a Local Calendar on Your iPhone

1. Please first have access to a local calendar on your iPhone, not available on Android phones
2. Choose a local calendar and press Sync to start the syncing process.

17:38 T
L v D -~

< Manage Calendars
< Manage Calendars

Sync a New Calendar —_—
(' syncaNew Calendar
N J

Sync a Local Calendar

These are the calendars currently on your Sync a Local Calendar

phone.Press”Sync"to connect them to your eCalendar These are the calendars currently on your
phone.Press”Sync”to connect them to your eCalendar

| Dias festivos (EE.UU.)

“eCalendar - Daily Planner” Subscribed Calendars

Would Like to Access Your e ‘
Calendar

Access most functions for calendar

viewing and editing. | Birthdays
Other
Don't Allow OK
| Personal
iCloud
1 Working

iCloud

N 4 " —

Deleting a Synced Calendar

1. Press Edit in the top right of the Manage Calendars screen
2. Press the trash can icon next to the calendar you want to delete
3. Press Yes.

The Category associated with your synced calendar will still remain after you remove your
synced calendar. You will need to delete the Category separately.

17:33 =% 17:33 =%
4 «

Manage Calendars

Manage Calendars

~ ~ —
( syncaNewCalendar ) C Sync a New Calendar )

Sync a Local Calendar
e are the calend:

and all of its events?

lays Are you sure?
sed C¢ Do you want to delete this calendar

I B Nevermind Yes
O
1 Personal 1 Personal
iCloud Syne iCloud Syno
0 events this mont
1 Working | Working
iCloud yn iCloud Syne
2 events this mont

N — —




Google Calendar

If you’re syncing a work calendar that uses Google Workspace, select Google.
1. Choose if you want two-way sync or one-way-sync.

2. Enter your Google Calendar email address and press Sync a new calendar.
3. Choose the account you want to sync.

4. Wait for your calendars to download.

5. Choose the calendars you want to sync and press Sync Calendar.

6. Tap See Events to complete.

Sync Google Account <

< Sync Google Account

@® Two-way sync
@® Two-way sync ! d

One-way sync
One-way sync

o,
28%
What is the email address associated with

i . 2 your Google calendar?
What is the email address associated with

your Google calendar?

[ liangwanbao@126.com ]
Downloading Your Calendar
Sync a new calendar
ease fer

B
liangwanbao@126.com

Email address

10?! ABC DEF

N —— N

= (=

Yo v

<
eCalendar
Which calendars do you
Sync Underway... Success!
want to sync?
We've started the syncing process, but this So far, we've synced 27 events from this

account.
can take a few minutes!

Select All

[ a5 ° ]
FEBERE
&8

Sync Calendar

Not seeing all your Calendars?

\( Reload th ls )J




ICloud Calendar

1. Open the Calendar app.

2. Select Calendars at the bottom.

3. Select the icon next to the calendar you want to sync.

4. Enable Public Calendar and select Share Link.

5. Email the Share Link to your calendar address (e.g., leann123@eCalendar.com)

e\

< Sync iCloud calendar

4.Enable“Public Calendar”and select
“Share Link ”

e P e Public Calendar [ @)

Share Link.

6.Email the Share Link to:

leanni23@eCalendar.com Copy

Subscribe to my
Holiday Calendar

- Subscribe 1o my Holiday Calendar

Subscribe to my Holiday Calendar at:
webcal://p203-

eCalendar address copied,
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Outlook

1. Enter your Outlook email address.

2. After login, reopen the app.

3. Choose the calendars you want to sync and press Sync Calendar.
4. Tap See Events to complete.

L -~ Gl "
« Skylight
9:41 il T -
< Sync Outlook Account —
v

What email address is associated with your
Outlook calendar?

Log in with
[ e e ] i Microsoft Outlook
Email *
Password *
Advanced settings v
Login

bt Select a different provider
liangwanbao@126.com el ifferent provi

a2l ABC DEF )

B BF A BB E R nylas.com?

123

H@¥

ABC

® {8 “Dank202420241@outlook.com”

\& / t/
eCalendar

Which calendars do you Success!
want to sync?

So far, we've synced 27 events from this
account.

Select All
[ BF [ ]

FETERE

&H

Sync Calendar

Not seeing all your Calendars?

e

We're actively working on other new calendars to make them accessible in the near future.



Setting Up Categories / Color Coding
Creating & Editting a Category

Categories can only be created in the mobile app.

1. Press Categories.

2. Press Add category

3. Enter a person’s name, choose a color, and press Save.

4. Edit Category details and press Save.

5.Press " " to Delete a Category(Category deletion can only happen in the app.)

< My Calendar

2014 M & Al 86% W 5
€ Categories <
jade

Tuesday, April 2 Organize events and chores for your

family members by using categories.

E Events Pick a color

. Add categories to events to show who's

attending. . . '
ﬁ Chores . . . . .

Add categories to chores to assign
household responsibilities.

vents ch
B =
Photos
Ssyne  Categories

=) \—

< Edit Category mf < jmj
ella

« Categories Edit Category
cook
+ Add
Pick a color Pick a color
© oaa

'YX X °




Device

1. Tap the Category circle in the top left corner and press Edit Category. You can swipe
through this Categories list if needed.

* July 09 09:07PM  scheawle ~ G Gc r e ek
33.4°C
B colendar ® ella 10 bro rest /0 ® jade
T3 Chor Sun 7 Mon 8 ®» j10 Thu 11 Fri 12 Sat 13
o000
5]
o100
G steen
‘ @

2. Edit the Category name or Category color and press Save.

Edit Category

Category Name

ella

ick a category color
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Events

Viewing Events

You can see your events in different views on the app and device to best suit your needs.

App

You can view your events in a Month or Week view. Tap into an event to view details.

Tap = toview events today, depending on the view you’re on.

< Month Week > < Month Week > wash
st Mo Tu We Th Fr s o 2024-07-10
7 [ D Categories
@ wesh
e © City of Victoria, scattered clouds, scattered
o i clouds,
s ]
Tue
\g
Wed
10
Thu
1"
Fri
12
Sat
13
Month View Week View Event Details
Devi

You can view your events in a Day, Week, Month, or Schedule view. Schedule view can be

configured in Settings.to display between 1 and 7 days.

Tap into an event to view details. You can pinch and zoom to show more or fewer hours in
the day.
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£ Weather
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® Mother /2 e sister 12
All homework exercises to be completed today
01-02PM
Puppy Play Date
01-02 M
Puppy Play Date
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Day View
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® Mother 1/2 ® Sister 1/
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® Mother

Mon@®
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Month ~ < Mon1s-21 > oF
12 e sister V2 e Father 2
Tue 16 Wed 17 Thu 18
No events 2 events today T events
° +Add Event Puppy Play Date Puppy Play Date
or-02 Pa o |orozem .
3 Puppy Play Date + Add Event
o1-02 P .
. + Add Event
Sat 20 Sun 21 Next Week
T ovents T ovents April 22-April 28
Puppy Play Date Puppy Play Date
o |oozem o |oczeu .
e il (-]
.

Month View

Schedule v/

Mon @ The 16 Wed 17

Schedule View

Thu 18

®F



15

Creating Events

You can create events on your eCalendar from both the mobile app and the device itself.
Events created on the device will sync to the eCalendar app and vice-versa. If you have
synced a Google Calendar with two-way-sync, changes you make with eCalendar will
reflect back too.

App

1. Press the @ in the bottom right.
In Month View, you can press and hold on a date to quickly add an
event on that date (not shown).

2. Choose Event
3. Enter your details and press Save.

AGETN- - W 69% @ Tors@a ¢ - 2l 90% 8 A0 @~ i 1l 80% 8
< wuy v ) ] < -
< Month Week >
“Title
Su Mo Tu We Th Fr Sa
Al day (@ )
Starts From
2024-07-09 9:00 PM
o
Ends Until
=) 2024-07-09 10:00 PM
() Repeats (@ )
[ *Categ
QO Synced calend:
= Description
Le & th
Dinner plan ~ §§ @ b
Events  [5]
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Device

1.Press the @ in the bottom right corner and choose Event.

2. Enter your event details and press Save.

Add Event
Event Title

wash

Start
Wed, Jul 10 08:00 PM
End

Wed, Jul 10 09:00 PM

O miday

Category.qqq,

Recurring Events

You can create events that occur on a recurring basis. Events can recur in the following
ways:

e Daily

e On certain days of the week (e.g., Tues, Thurs)

o Weekly

e Every X weeks

e Annually

Events can also repeat until a specified end date.
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Editing Events
App

1. Open an Event’s details and press Edit.
2. Edit your event details and press Save.

3. If the event is on a 2-way synced Google Calendar, the event changes will appear on
your Google Calendar.

Note for editing Google events: At this time, you can only edit single instances of a
recurring event. You cannot convert one-off events into recurring events or edit
recurrence rules.

19:54 & G & - Tl 86%M

< |
testO1

2024-07-10

Edit event

(e
test01

[© cCategories

Q o

test001

All day »

Starts From
2024-07-10 8:00 PM

Ends Until
2024-07-10 9:00 PM

() Repeats »

*Categories

0

(s]

Synced calendar
_ Description
= test001

© Location & weather

L F




Device

1.Tap an event to view details andpress Edit Event.

Event details

Dinner Plan

Monday, April 15 : For Dinner Daily until Jul
19,2024

Category:

(' change Category )

SeitEent

2.Enter your new event details and press Save.

Edit Event
Event Title
]
Start
Wed, Jul 10 07:59 AM
End

Wed, Jul 10 07:59 AM

Allday
Categoryyu,

oy

repeats @D

Repeats every
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Chore Chart
APP

Chores are a great way to keep track of tasks for the whole household. There are different
types of chores to account for the different things that need to get done.

1. Press Chores
2. Tap @ to create new category
3. Choose the certain category to assign chores

< Chore Chart
< My Calendar < Select Categories
Tuesday, April 2 < Wed, July 10 " N
You can assign chores to categories.
Y = | == =
- 0
» = 1= -
o= i
o i
& o
Evonts Ghores

Lists Photos

eir tos i
L Begin Setup
syne Categories °

GRERER RPN IT%E suEaErRr SRR T 6E
< oo R T 38%8

New List BN EEEE D

i < Chore Chart < Add Chore
< Select Categories
ki
< *Chore
You can assign chores to categories. e JuhLe
Pick a color o T R T
Creato a Now Gatogory to Assign Chores to )
[ X 00 @ Date 220710 @
O «iki [} :
0000000 T i
Assign
a0
e
Repeat

< Kiki Kicking Kiwi

1{2]3]4]s)s]7]8]o]o

qiwielrftiyjulijolp
alsdlflalhlilkj!

Sz | x|c|v|b]|n|m|iEs

W < egishey > mm °

) e | 0) | em—




Device
Create Chores

1. Press the @ in the bottom right of the Chores screen to add a chore.

- July 10 09:05 PM < Wednesday, July 10 > Hide completed ®
32.86°C
B cuende @
00f0 Completed
& Choes

2. Name the chore and assign it to as many members of the family as you would like.
This will create a separate chore for each member.
If you want the chore to happen every day, week, or month, toggle on Repeats.

Add Chore

Wed, Jul 10

09:10AM

3. Press Save and your chores will be created.

- April 16 2:47 AM < Tuesday,Apr16 >  Show completed ©
26°C
[ calendar ® Mother ® Sister © Mother ® grandfather
0011 Completed 0 0f 1 Completed 00f1 Completed 0 0f1 Completed
£ Chores Iwma homework [e) | write homework o | write homework o Iwrlra homework ®
After finishing homework, () After finishing homework, ()
doing doing
B phoos | laundry and reading g in laundry and reading in
morning morning
B uss
B w

Sattings
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Edit Chores

1. Tap the chore and press Edit Chore.

sleep

Chifan
Wed, Jul 10

Assigned To
o

< Change Category \)

@ ZTYIIE Cancel completion

2. Change chore details such as the name, date, or recurrence and press Save.

Edit Chore
Chore

sleep
pate @ Wed, Jul 10

Time All day

Assignto:

o

repeats @

Repeats every

3. Tap the Chores tab or tap Settings -> Chores to select family members to assign chores to

Select Category
You can assign chores to categories.
® 06
® 04
02
® Dinner Plan

®01

Create a New Category to Assign Chores to
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Dinner Plan

Plan dinner for the whole week or month using the Dinner Plan feature. While this
feature comes with your eCalendar

App

1. Tap Event,press the @ in the bottom right corner of the home screen or events
screen and choose Dinner plan.

2. Enter the dinner name, date, and details, then press Save

3. Dinner has now been added! You can see this dinner, plan in the list of events.

] < ¢
< Mot

Add dinner plan July 7 - July 18 9
&

nth Week

On

2024-07-10 7
© Repeats ©
e

1

Unit o time .
Day 9

Repeats unitl
3 2024-07-11 «©
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Device

1. Press the &2 in the bottom right and choose Dinner plan.

2. Enter the dinner name and date then press Save.

Add a Dinner Plan
Event Title

3. Dinner has now been added! You can see this dinner plan in the list of events.

@ July10 09:37PM schete - @y ®1 @r oW @Q o
32.86°C

Sun 7 Mon 8 Tue 9 Wed @ Thu 11 Fri 12 sat 13

% we e e e -
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Lists

Lists sync between your eCalendar and the mobile app, keeping the whole family on
the same page. You can create as many lists as you want.

App
Creating Lists and Editing Lists

1. Open Lists in the calendar home screen.

2. Press iz New List in the top right.

3. Name your list and choose a color, then press Save.

4. Your new list is ready.

5. Tap the list and add items

6. Press a list, and tap the"..." on the upper right corner to edit and delete

7. Tap the circle next to the items, means the item is completed, then it disappears;
Tap the bottom icon "show check-off items" to show the completed items.

/(,,, a [(oomro GHEID . O\
Tuesday, April 2 < New List
todo i
Pick a color
® o 00
,,,,,,,,,,, 000000GO
=
,,,,,,,,,, @

nnnnnnnn
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weate - (D <.

< Grocery List
< Grocery List

Edit List
Delete List
Show Checked-Off ltems,

Device

1. Tap the Lists icon in the sidebar to open lists.

2. Tap the arrow next to the list name, such as Shopping List.

3. Press +New List, Enter the new list name and choose a color and list type.
4. Tap a list, and add items.

shopping~

New List

Category Name

shopping

Pick a category

color
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Settings  -> General -> Font Size & Time Zone

1. Choose from Small, Medium, and Large font sizes in Settings
2. Change the Time zone and languages
3. Tap the icon "Reset device" to clear the data on the device

Settings

Settings -> Calendar -> Reminder

1. Reminders
You can enable reminders on your eCalendar to alert you of upcoming events.
(Currently, in-app push notifications are unavailable)

Settings

Days displayed in Schedule

B colendar
Start week view on O sunday @ Current day
=] Photos Reminders @ offforall events
@ Attime of event
& cho
« minutes before
* @ Play sound with reminder on Calendar
B e
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Sleep Mode

Sleep Mode turns off your eCalendar’s display during scheduled intervals. Make sure
your device’s time zone is set properly in Settings -> Configure Time Zone.
Sleep Mode can only be configured from the device.

Scheduled Sleep and Instant Sleep

1. Tap the moon icon located in the bottom of the sidebar.

2. Toggle on Sleep Mode Schedule and choose a time for your Calendar to go to sleep

and to wake up. Press Save to confirm.When your Calendar is in Sleep Mode, you can
tap the screen at any time to wake the device up.

3. Tap Enter Sleep Mode Now to turn off the display. Tap the screen again to wake up
your eCalendar.

Sleep Mode









